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EXPENSE REPORT
Note: 
This form shall be used for expense reimbursements, petty cash replenishment and liquidation of cash advances.

Please attach original receipts/invoices and any other pertinent documents. Single payment of over P2000 from petty cash is not allowed.

PURPOSE:
CASA KICK OFF PARTY: THE CASA GENERAL ASSEMBLY 2011
EMPLOYEE INFORMATION:
Name:
__Rogelio Mariano Jr. (CASA President)___
Department:
     __Faculty of Arts and Letters ( UST – CASA) __

 Date Submitted:  
Charged:
    _Student Activity Fund (SAF)_________
      Cash Requisition No.  _____________________________
	Date
	Ref
	Description
	Meals
	Transport
	Supplies
	Lodging
	Repairs
	Others
	Misc.
	Total

	06-4-11
	0890
	Avgent Copy Center
	
	
	
	
	
	P 105.00
	
	P 105.00

	07-08-11
	634590
	Boston Textile Trading

(Stage Design)
	
	
	P 560.00
	
	
	
	
	P 560.00

	07-12-11
	200.035.311.024
	Ace Hardware

(Stage Design) 
	
	
	P438.00
	
	
	
	
	P438.00

	07-15-11
	26183
	Azel Chua Textile

(Stage Design)
	
	
	P 1050.00
	
	
	
	
	P1050.00

	
	-
	Kamias Market  - Native Store
	
	
	P 50.00
	
	
	
	
	P 50.00

	07-18-11
	1087
	Photoprints Ink Refilling Station

(Print)
	
	
	
	
	
	P 35.00
	
	P 35.00

	07-20-2011
	1118 
	Photoprints Ink Refilling Station

(Print)
	
	
	
	
	
	P 68.00
	
	P 68.00

	07-28-2011
	1169
	Photoprints Ink Refilling Station

(Print)
	
	
	
	
	
	P 45.00
	
	P 45.00 

	
	4142864
	National Bookstore Supplies

(Supplies)
	
	
	P 442.50
	
	
	
	
	P 442.50

	
	1171
	Print
	
	
	
	
	
	P83.50
	
	P 83.50

	08-02-11
	8547
	Starbucks Coffee

(Snack)
	P 95.00
	
	
	
	
	
	
	P 95.00

	08-05-11
	0756
	Big Marth Enterprises

(Snack and Drinks)
	P 140.00
	
	
	
	
	
	
	P 140.00 

	
	1238
	Print
	
	
	
	
	
	P 48.00
	
	P 48.00

	08-16-11
	103-955-637-000
	Supplies
	
	
	P 70.00
	
	
	
	
	P 70.00

	08-18-11
	1197
	Print
	
	
	
	
	
	P 52.00
	
	P 52.00

	
	23666
	Trixie Boutique-Branch

(Supplies)
	
	
	P 150.00
	
	
	
	
	P 150.00

	08-19-11
	69786
	Fersal Inn 
	
	
	
	P 1300.00
	
	
	
	P 1300.00

	
	23741
	Supplies
	
	
	P 27.00
	
	
	
	
	P 27.00

	
	2181
	Mineral Water
	P 120.00
	
	
	
	
	
	
	P 120.00

	
	2442
	Certificate Holder
	
	
	
	
	
	P223.75
	
	P 223.75

	
	0003
	Red Cinnamon
	P 3295.00
	
	
	
	
	
	
	P 3295.00

	
	
	D&D Pizza
	P 2250.00
	
	
	
	
	
	
	P 2250.00

	
	1160
	Print Express
	
	
	
	
	
	
	P 600.00
	P 600.00

	
	1815
	Ren’s Photocopy
	
	
	
	
	
	
	P 45.00
	P 45.00

	
	-
	Nayumi Copy Center

(Lamination) 
	
	
	
	
	
	P 350.00
	
	P 350.00

	
	1348
	Photoprints Ink Refilling Station 

(Print)
	
	
	
	
	
	
	P 306.00
	P 306.00

	08-20-2011
	1456
	Photoprints Ink Refilling Station 
(Print)
	
	
	
	
	
	
	P 96.00
	P 96.00

	
	31607
	GBM Copy Center

(Photocopy)
	
	
	
	
	
	
	P 160.00
	P 160.00

	08-25-11
	1415
	Photoprints Ink Refilling Station

(Print)
	
	
	
	
	
	
	P 51.00
	P 51.00

	08-26-11
	-
	Upgraded Photocopy & Gen. Merchandise 

(Autoload)
	
	
	
	
	
	P 50.00
	
	P 50.00

	09-07-11
	1336
	Photoprints Ink Refilling Station 

(Print)
	
	
	
	
	
	
	P 175.00
	P 175.00

	
	000.082.723.001
	Joli’s Gen Merchandise

(Supplies)
	
	
	P 85.00
	
	
	
	
	P 85.00

	09-08-11
	5964
	CTL Images Enterprises 

(Print)
	
	
	
	
	
	
	P 55.00
	P 55.00

	
	
	Upgraded Photocopy & Gen. Merchandise 

(Photocopy)
	
	
	
	
	
	
	P 18.50
	P 18.50

	09-12-11
	01068
	Mega Solo Enterprises
	
	
	P 520.00
	
	
	
	
	P 520.00

	09-14-11
	103.955.837.000
	C. Miranda Bookstore
	
	
	P 99.75
	
	
	
	
	P 99.75

	09-15-11
	3617
	Chiba-Russkit Sari Sari Store

(Supplies)
	
	
	P 40.00
	
	
	
	
	P 40.00

	09-19-11
	-
	Upgraded Photocopy & Gen. Merchandise 

(Supplies)
	
	
	P 15.00
	
	
	
	
	P 15.00

	09-20-11
	0084094
	Central Market – Pasilio Uno 

(Supplies)
	
	
	P 670.00
	
	
	
	
	P 670.00

	
	0676
	Auzcom Corp 

(Print)
	
	
	
	
	
	
	P 10.00
	P 10.00

	
	83777
	Toronto Comm’l & Industrial Sales

(Supplies)
	
	
	P 35.00
	
	
	
	
	P 35.00

	
	
	Upgraded Photocopy & Gen. Merchandise 

(Supplies)
	
	
	P 35.00
	
	
	
	P 35.00
	P 35.00

	I certify the above expenses are for official business only.
	
	
	
	
	
	Subtotal
	P 14,008.75
	
	
	

	
	
	
	
	
	
	
	
	Less- Advances
	-
	

	APPROVED:       Prof. Michael Anthony C. Vasco, Ph.D    (Dean/Head)                         Check No. __________

                        Rev. Fr. Joseto N. Bernadas, Jr., O.P.    (Regent)     .
	Refund(Reimbursement)
	P 14,008.75
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